
Holy Spirit CYO Team Parent Corner 

Table of Content 

 

Holy Spirit Team Parent Corner .................................................................................................................... 2 

Tips on being a Team Parent ......................................................................................................................... 3 

Holy Spirit CYO Mural.................................................................................................................................... 6 

Who we are! ................................................................................................................................................. 8 

The Value of Sports to the Church ................................................................................................................ 9 

The Purpose of CYO Sports ........................................................................................................................... 9 

Mission Statement ...................................................................................................................................... 10 

CYO Athletic Director .................................................................................................................................. 11 

Diocese of Oakland CYO .............................................................................................................................. 12 

Code of Conduct ......................................................................................................................................... 12 

CYO Points of Emphasis .............................................................................................................................. 14 

Diocese of Oakland CYO - Girls Softball Rules............................................................................................. 15 

Oakland Diocese CYO - Girls Volleyball Rules ............................................................................................. 18 

Oakland Diocese CYO - Basketball Rules ..................................................................................................... 19 

Diocese of Oakland CYO - Basketball Rules of Note ................................................................................... 21 

Mission Valley League CYO - Running up the Score.................................................................................... 23 

Mission Valley League CYO - Mercy Rule .................................................................................................... 24 

Parent Expectations and Responsibilities……………………………………………………………………………………………….25 

Concession Stand Information and Guidelines……………………………………………………………………………………….26 

CYO Gym Monitor Responsibility ................................................................................................................ 34 

 



2 | P a g e  
 

 

Holy Spirit Team Parent Corner 

Welcome to the Team Parent Corner! 

On behalf of the Holy Spirit CYO Board Members, the 
first thing to do is to say THANK YOU!!! You are an 
important part of your team’s fun and success.  

Most sports teams have "team moms/dads" who 
provide critical support behind the scenes for the 
coach.  The team parent takes on a number of 
responsibilities which is why asking for volunteers 
from the other parents is a good idea. 

From distributing schedules, setting up the snack and 
drink schedule, and sending out e-mails, to keeping 
player rosters, organizing team parties, and buying 
end-of-season gifts for the coaches.  Team moms/dads 
are critical to a successful youth sports season. 
 
Thank you for all you do! 
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Tips on being a Team Parent 

 
 Communicate!  Your job is to be the communication “hub” of the team.  The easiest way to 

do this is through e-mail.  Get e-mail addresses from the coach (who will get them from the 
Athletic Director).  Establish an e-mail group (try to include e-mail addresses for both moms 
and dads so everyone stays informed) and plan to communicate with the team about once a 
week. 
 

 Website: Give parents the following web address: 
Oakland Diocese CYO: www.oaklandcyo.org 
Holy Spirit CYO:  www.holyspiritcyo.com 
 

 Practices: Consult with your coach about when and where practices will be held and notify 
parents.  

 
 Cancelled Games.  Send an e-mail if the coach notifies you that a game has been cancelled. 

 
 Directions to all game locations can be found on the Oakland Diocese CYO website: 

www.oaklandcyo.org.  Be sure parents know that directions can be found there. 
 

 Water: Remind parents to send water (to both practices and games) with their players and 
label with their name.  

  
 First Aid Kit:  Check with your coach to see if he/she needs a simple first aid kit to keep 

with other team equipment.  I usually assemble band-aids, antiseptic wipes, ace bandage, 
and instant cool packs and put them in a sturdy Ziploc bag.    

  
 Snacks:  Most teams like to provide snacks at the games.  Set up a snack schedule before the 

games begin.  I recommend assigning a day to each family alphabetically and asking them to 
trade off if there is a conflict.  Alternatively, you can bring a copy of the schedule to a game 
and have parents sign-up for a particular day.  Once a snack schedule is set, be sure all 
parents have a copy of it.  A few suggestions of snack items: orange slices, grapes, granola 
bar, cheese and crackers and drink for after the game.  Sometimes parents will bring 
cupcakes if there is a birthday!  Check with your coach to see if he or she has any 
preferences for snacks. 

 
 Parent Welcome Letter:  A cheat sheet of what the team will expect (Sample, Page 35) 

 
 Parent Expectations and Responsibilities:  A parent expectation guideline is available for 

you to distribute amongst the team family. This guideline explains how the entire tem 
family will contribute to a successful season.  See Parent Expectations and Responsibilities 
(Form, Page 25). 

http://www.oaklandcyo.org/
http://www.holyspiritcyo.com/
http://www.oaklandcyo.org/
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 Tips on being a Team Parent 

 
 Concession Stand:  All team sports participate in hosting the concession stand at the Holy 

Spirit Gym during one of their home game every season. (Page 26) 

 

 Concession Stand Guideline (Set-up):  Information on what to expect and set up when 

working the snack bar. (Pages 27-31) 

 

 Concession Stand Guideline (Clean-up):  Information for closing up the snack bar.  

               (Pages 32-33) 

 Picture Day: HS CYO arranges for a Photo Company to take team, individual, and buddy 
pictures.  The team parent is responsible for gathering the team at their designated time 
and place. You may be asked to distribute photo order forms to all team members in 
advance. It is recommended that you have the team arrive 20 minutes early in full 
uniform. They may be running ahead of schedule.  Photos will be distributed by the Athletic 
Director during the end-of-season Jamboree to the head coaches, you may be asked to 
distribute them by your head coach. 

  
 Appreciation Gifts:  At the end of the season, most teams take up a collection and present 

the coaches with a thank you gift.  Over the years, coaches have received: stadium chairs, 
signed pictures of the team, t-shirts, gift cards…the possibilities are endless!!  It’s fun to 
personalize the gift.  (One year one of our coaches was renovating his house and the team 
got him a gift card from Home Depot!) 
 

 End of Year Trophies/Gifts: Many (but not all teams) also get gifts for the kids at the end 
of the season.  Gifts range from patches, ribbons, medals, trophies, jewelry, socks…again the 
possibilities are endless.  I usually ask the other parents on the team for ideas and 
suggestions.  Trophies and medals can be personalized with kids’ names, team name, and 
year.  Parents usually seemed willing to contribute up to $20 for trophies, medals, etc.  
 

Trophies, medals, and ribbons can be ordered locally at: 
 
Trophy Towne  
37420 Cedar Boulevard 
Newark  
(510) 793-0330  
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Tips on being a Team Parent 
 

 End-of -Season Team Party: End-of-season parties vary and depend on time of year and 
what the kids might want to do.  Many teams gather at Round Table Pizza (across from Holy 
Spirit School) for a team party after the last game.  Be sure to make reservations well in 
advance.   
 

 Gym Monitor Responsibilities:  EACH TEAM (Home and Visitor) MUST furnish a parent 
volunteer to act as a “Gym Monitor” to supervise their respective games. (Page 34) 
 

 “This week’s game information”:  Sending out weekly game day notification to your team 
will keep everyone in the loop (Sample, Page 36). 

 
 Team Roster: Send a copy of the roster (with parent names and phone numbers included), 

snack assignments, game schedule, etc. to all team families.  Often people like to set up 
carpools and this will facilitate that process (Sample, Page 37). 
 

 Transfer of Supervision:  For the safety of your child, please be sure to sign your child out 
after every practice.   A sign out sheet will be provided.  Also, be sure to let your head coach 
know that you have your child with you after every game (Sample, Page 38). 
 

 Pocket size roster and game schedule:  A sample is made available to tailor your team’s 
roster and game schedule. This pocket size roster/schedule is very helpful for scorekeepers, 
a reference for upcoming game schedules, and for parents who want to get to know the 
team players. Place roster and schedule back to back and laminate for distribution. 
(Sample, Pages 39-40). 

 
 Certificates for your players are available for personalizing and to download.  

(Sample, Page 41). 
 

 Questions: Contact Team Parent & Ways and Means Coordinator, Marie Herbert at 
waysnmeans@holyspiritcyo.com and mherbert@stanford.edu or 510-489-3124. 
 

 HS CYO Boys Athletic Director, Alex Radich:  boysad@holyspiritcyo.com  
 HS Girls Athletic Director, Keith Ramee:  girlsad@holyspiritcyo.com  
 HS CYO Track and Field & Cross Country Director, Valerie Riener: track@holyspiritcyo.com  
 Facilities and Equipment Manager, Pete Geschke: equipment@holyspiritcyo.com 
 HS CYO Secretary, Raymund Urbi: secretary@holyspiritcyo.com 
 HS CYO President, Shannon McMahon: president@holyspiritcyo.com  
 HS CYO Vice President, Rob Paglieri: vicepresident@holyspiritcyo.com 

mailto:waysnmeans@holyspiritcyo.com
mailto:mherbert@stanford.edu
mailto:boysad@holyspiritcyo.com
mailto:girlsad@holyspiritcyo.com
mailto:track@holyspiritcyo.com
mailto:equipment@holyspiritcyo.com
mailto:secretary@holyspiritcyo.com
mailto:president@holyspiritcyo.com
mailto:vicepresident@holyspiritcyo.com
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Holy Spirit CYO Mural 
 
The mural, presented to CYO Board on November 9, 2005, is resident in the CYO Board 
Room at Holy Spirit.  It was hand-painted by parishioner and artist, Saribel Daza.   
The mural is approximately 14' X 12' in size. 

Following the mural, is a passage written by Saribel the evening she dedicated the mural to 
the CYO community. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

The CYO at Holy Spirit Church in Fremont, California is dedicated to encouraging children 

to develop and share their unique athletic gifts, to play together as teams, and to honor 

each other’s talents through sports. The inspiration for the CYO mural comes from the idea 

that God is present in each person and in all that we do. God works through each of us, 

weaving our diverse gifts and talents, so that together we make the world a beautiful place. 

Children learn about respecting themselves and others within the context of sports, and 

that will stay with them as they grow. Children hold a special place in the heart of Jesus. If 

Jesus were here today, he would love to see children happy and healthy, playing together in 

peace and harmony.  

In the mural, Christ and the children are walking on a path together. The path represents 

the path of life. The path does not lead to any particular place or goal, since the journey is 

what is important...a journey taken always with God present and guiding. 
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      The trinity is represented in the mural. The divine God is present as the Light of the 

World shining through the clouds to brighten the day and the path of the children. God as 

present in the physical world is represented as Jesus, walking with the kids. And the Holy 

Spirit, as a dove, is soaring above and watching over all.  
 

The mural is about diversity coming together to give glory to the many faceted nature of 

God. The children in the mural are from different parts of the world, much like those of 

Holy Spirit. However, their humanity and love of sports joins them together.  

   

The children are playing different sports, but still play together and recognize each other’s  

gifts. Children wearing different colors symbolizes that they might be on different "teams",  

but God does not see distinctions. The Creator welcomes all equally and whole-heartedly. 

  

The numbers have a religious meaning: 1 for the one God, 3 for the Holy Trinity, and 12 is  

for the twelve apostles. 
  
The landscape reflects the home of Holy Spirit Church, which is California. The hills in the 
background show the beautiful valley that we live in. The poppies are the California state  
flower. 
  
Thank you for giving me the opportunity to present the mural to you. It was truly a pleasure  
to paint the mural and contribute to the Holy Spirit community.  
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To know Christ better and to 

make Him better known 

 
 

 

  

 

Who we are! 

"The Catholic Youth Organization (CYO), through the vehicle of sports, provides youth with an 
opportunity to practice Christian attitudes and responsibilities and to become friends with 
other children throughout the diocese. CYO activities should be examples of the meaning of 
Christian sportsmanship."  
(CYO Code of Conduct) 

The Oakland Diocese Catholic Youth Organization is a church-sponsored athletic program 
for elementary and junior high age youth from the parishes of the Catholic Diocese of 
Oakland. CYO Sports are offered by the Church as a ministry to young people. 

CYO sponsors a variety of sports: girls and boys basketball, girls volleyball, girls and boys 
track & field, girls and boys cross country, girls softball, boys sand volleyball, cheerleading. 
In many sports, teams are offered for children in third through eighth grades. 

CYO Teams are parish or Catholic school teams, centered on the parishes or Catholic 
schools: CYO teams are not "club" or city teams. For enrollment or eligibility requirements, 
contact your local Catholic parish athletic director. 

Every athletic competitor exercises every kind of self-discipline --- they to win a perishable 
crown, but we an imperishable one. (I Corinthians 9:15) 
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The Value of Sports to the Church 

Sport, because of the wholesome elements it gives value to and exalts, may become more and 
more a vital instrument for the moral and spiritual elevation of the human person and 
therefore contribute to the construction of an orderly, peaceful and hardworking society. 

"The Church approves and encourages sports seeing in it a form of gymnastics of the body and 
of the spirit, a training for social relations based on respect for others and for one's own 
person and an element of social cohesion which also fosters friendly relations..." 

-- Pope John Paul II 

 

The Purpose of CYO Sports 

Every athletic competitor exercises every kind of self-discipline - they to win a perishable 
crown, but we an imperishable one. 

(I Corinthians 9:15) 

A diocese or a parish sponsors a Catholic Youth Organization as one dimension of its total 
ministry to youth. Athletic programs can help young people toward imperishable crowns as 
well as perishable ones. A parish CYO program justifies its existence and the sacrifice and 
expense it entails only if it allows young people to practice Christian attitudes and 
responsibilities. 

In CYO programs, emphasis rests not on the number of games won or lost, but on the 
participants' attitude in victory or defeat. Learning how to lose is just as important as 
learning how to win. Learning how to win graciously is more important than winning itself. 
CYO programs serve the needs of all youth. They enable the gifted to excel, the less gifted to 
participate and improve. "Star" athletes and teams do not receive exclusive attention. 

Principles of fair play and sportsmanship must govern every game. Dishonesty has no place 
in CYO competition. CYO competitors must not borrow from professional sports 
questionable techniques for winning at any cost. 
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All participants should have the respect of others on their own team and the opposing 
team. Competitors should regard the opposition as friends, not enemies. 

CYO participants should have a spirit of loyalty to CYO ideals, to parish, to coach, and to the 
team. They should learn patience with and tolerance of those of less ability. They should 
feel grateful to all who make the CYO program happen. Speech and actions should reflect 
Christian values. 

At times, during the heat of competition, a participant may temporarily forget some rule of 
conduct. Prompt correction can turn even failures into learning experiences. 

Ultimate responsibility for the success of CYO programs lies with the volunteer adult 
participant. Adults involved in CYO must remember that the program exists for the 
Christian growth of young people. Conduct of adults must always model Christian values 
and virtues. When adults forget the primary focus of CYO, the program becomes 
destructive. When adults remain faithful to the Christian ideals of CYO, they exercise a 
unique and rewarding ministry to the young with whom they come in contact. 

"Run to win," St. Paul advises (I Cor. 9:24). In CYO athletics, all who compete can win, if they 
run to win the real prize; closer union with Jesus Christ. 

 

 

 

Mission Statement 

The Mission of Holy Spirit’s CYO Program shall be to: 

 Promote Christian values and the principles of the CYO philosophy through the vehicle of 
sports. 

 Promote good sportsmanship, team building and friendly relationships among the 
players, coaches, officials, program administrators, parents, spectators and the 
parish community. 

 Promote loyalty to CYO ideals to both the youth and the parish community. 
 Remain faithful to the Christian ideals of CYO, exercising a unique and rewarding 

ministry for the youth with whom the program serves. 
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CYO Athletic Director 

The parish athletic director is responsible for the overall conduct of the parish CYO athletic 
program. She/he is responsible to the pastor and/or the Catholic school principal. All 
parishes/schools participating in the CYO program must have an athletic director who has 
been appointed by the pastor and/or principal. 

Athletic directors will receive information from the Diocesan CYO Office and their leagues. 
They are responsible for disseminating this information to their parish programs. 

Responsibilities of the athletic director include: 

1. Recruiting and training qualified coaches for all teams. Providing coaches with Coaches 
Certification Workshop information and ensuring that the coaches are certified for that 
sport season. 

2. Conducting an information meeting for all coaches prior to each season to discuss rules and 
rule changes, league information, CYO and coaching philosophy, and other necessary 
information for the coming year. Being certain that there are a minimum of two adults 
present at all activities. 

3. Providing information for coaches to host parent information meetings for parents of 
participants. Coordinating parent programs and attends parent meetings as necessary. 
Checking to be certain that all teams have hosted parent meetings. 

4. Representing the parish in league meetings (or send a representative) and contribute to 
league activities. 

5. Being knowledgeable of the CYO Bylaws and the league constitution and rules. Ensuring 
that the philosophy of the CYO program is followed. Being certain that all players are 
eligible to participate. 

6. Organizing the parish/school athletic program and support functions including: 
• Arranging for registration of team players. Distributing registration materials; setting time 
and location for registration. 
• Acquiring and maintaining equipment, first aid supplies, and uniforms. 
• Scheduling practice facilities. 
• Distributing league schedules to all coaches. Any change in the schedule or request for a 
change must be made through the athletic director. 
• Arranging funding and fund raising for support of the program. 

7. Checking with the parish and school calendars to avoid schedule conflicts. Meeting, at least 
annually, with the pastor, Catholic School principal, and DRE to discuss the CYO program. 
Working with parish leaders to avoid conflict with other parish programs and to promote 
the CYO program in the parish. 

8. In conjunction with parents and parish leaders, arranging to evaluate teams and coaches 
after each season. 

9. Conducting at least one annual Eucharistic celebration planned by players for the players; a 
Mass of Thanksgiving for the talents given by God. 

10. Selecting and training an assistant athletic director. Organizing a parish/school CYO board 
to support the athletic program. 
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Diocese of Oakland CYO 

Code of Conduct 

 
The Catholic Youth Organization (CYO), through the vehicle of sports, provides 
youth with an opportunity to practice Christian attitudes and responsibilities and to 
become friends with other children throughout the diocese. CYO activities should be 
examples of the meaning of Christian sportsmanship. The guiding principle behind 
the enforcement of this code is that the behavior of everyone involved in CYO should 
not detract from the children’s’ enjoyment of the sport. 

 
 COACHES 
 Acceptable standards of coaching behavior include: 
 Set a good example for participants and fans to follow, exemplifying the highest 

moral and ethical behavior; 
 Respect the judgment of officials; abide by rules of the event; 
 Treat opposing coaches, participants and fans with respect; 
 Instruct participants in sportsmanship and demand they display good 

sportsmanship; 
 Coach in a positive manner, reflecting Christian values; 
 In basketball and volleyball, remain seated on the bench at all times except in the 

              instances in the National Federation Basketball Rule book. 
 
       Penalties: 

 Any coach ejected from a game/match because of unsportsmanlike conduct will be 
       suspended for the next two games/matches and may be subject to additional    
       penalties. 

Any coach who physically abuses another person may be suspended for the 
remainder of the season and may be disqualified from CYO participation 

 Any coach who physically abuses an official will be suspended for the remainder of 
the season and may be disqualified from CYO participation. 
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PLAYERS 
 Acceptable standards of participant behavior include: 
 Treat opponents with respect; shake hands prior to and after contests; 
 Respect the judgment of officials and abide by the rules of the contest; 
 Accept seriously the responsibility of representing the school or parish by 

displaying positive behavior at all times; 
 Play in a positive manner, reflecting Christian values. Do not bait or taunt 

opponents. 
 
Penalties: 
 Any player ejected from a game/match because of unsportsmanlike conduct will be 

suspended from the next game and may be subject to additional penalties. 
 Any player who physically abuses another player, participant or official may be 

suspended from play for the remainder of the season and may be disqualified from 
CYO competition. 
 

      SPECTATORS 
 Acceptable standards of spectator behavior include: 
 Remember that the players are children and are playing for their enjoyment, not 

yours. 
 Remain seated in the spectator area during the games; 
 Respect decisions made by contest officials; 
 Be a role model by positively supporting teams and by not shouting instructions or 

criticism to the players, coaches or officials. Do not coach from the stands; 
 Make no derogatory comments or gestures to players, coaches, parents of the 

opposing team, officials or league administrators. 
 
Penalties: 
 Participating teams and their coaches are responsible for the conduct of their 

spectators. 
 Any spectator who displays poor sportsmanship may be removed from the facility 

by an official, their team coach, a league official or the host gym person-in-charge. 
  Any spectator who interferes with the conduct of a CYO activity may, at the 

discretion of the spectator's parish, league, or the Oakland Diocese, be barred from 
attendance at subsequent CYO activities. 

 
ENFORCEMENT 

The parishes and leagues, under the supervision of the Diocesan CYO Office, shall 
enforce this code. Complaints regarding violations of this code shall be first brought 
to the attention of the athletic directors of the parishes / schools involved. Coaches, 
participants or spectators may be placed on probation or suspended from CYO 
activities for their actions. 
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 CYO Points of Emphasis 

1.   PRAYER – Prayer is encouraged with young people in CYO. All CYO activities begin with prayer.  
The home team is responsible for leading a prayer with both teams assembled at center court prior 
to each game. At track and cross country meets, all participants and coaches assemble for prayer 
prior to each meet. Parish CYO programs should encourage prayer during team practices and 
consider hosting an annual parish CYO Mass. 
 
2.   GOOD SPORTSMANSHIP – Taunting, baiting and rough play will not be tolerated. If CYO is to 
reflect Christian values, coaches must emphasize good sportsmanship. Coaches will set 
sportsmanship goals with their teams and discuss proper conduct. Coaches and players should 
never show disrespect to game officials. Coaches with concerns about officiating should contact 
their athletic director and should never approach officials following a game. 
 
3.   SPECTATOR BEHAVIOR – All spectators at CYO events must practice good sportsmanship. 
Spectators must cheer positively and never shout derogatory remarks to coaches, opposing players 
or game officials. Coaches must emphasize good spectator behavior at their preseason parent 
meeting by explaining proper spectator behavior in the CYO Code of Conduct. Coaches, players or 
spectators may never approach game officials after a contest for explanations of calls or to 
comment on the game. Coaches are responsible for the behavior of their spectators and should act 
immediately to stop any unruly behavior. 
 
4.   ALL PLAY – The ‘all play rule’ guarantees each child minimum playing time. "In addition, in each 
game, each child shall play the minimum time equal to the time of one quarter. Athletic Directors shall 
monitor their program's coaches for compliance. Repeated violation shall be a breach of 
sportsmanship. (CYO Bylaws)" Coaches, under the supervision of their athletic directors, should be 
certain that all players receive playing time beyond the minimum. 
 
5.   NO RUNNING UP SCORES – Children have more fun when a contest is close. There is no 
place in CYO to humiliate an opponent. When ahead with a large lead in basketball, coaches are 
expected to not trap at half court, to play all non-starters extensively, to play a tight zone and to not 
fast break slowing the tempo of the game. Coaches who run up the score may be suspended. 
 
6.   ELIGIBILITY – CYO eligibility rules are designed so that CYO teams are parish-based or Catholic 
school-based, not "club" or city teams. Children should not practice or participate on a team until 
their eligibility is verified by the parish athletic director. Use of an ineligible player, knowingly or 
unknowingly, shall result in forfeiture of the games. 
 
7.   KEEP CYO FUN! – CYO is for players and is not a spectator sport. Coaches must always be 
positive, praising and instructing, not shouting negatively or demeaning players. Good coaches 
build self esteem, emphasizing the skills and social aspects of sport, rather than winning. Parents 
must be supportive and not place undue pressure on their children to succeed. All in CYO must keep 
the outcome of the game in perspective. 
 
2009 
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Diocese of Oakland CYO - Girls Softball Rules 

 
The CYO Girls' Softball rules will be the 2010 National Federation of State High School 
Associations Rules book with the following rule exceptions. These rule exceptions will 
supersede the Federation rules. 
 
SLOW PITCH RULES/ STRIKE ZONE: CYO Softball will play slow pitch rules. Any pitched 
ball landing on the strike box/mat directly behind home plate, or hits on lines of the strike 
box, or hits home plate is a strike. A pitched ball hitting outside of the strike box or home 
plate is a ball. Ball must be delivered by the pitcher with a perceptible arc of at least as high 
as the top of the batters head but no more than 12 feet from the ground. See diagram at the 
end of the sheet for strike zone. In the judgment of the umpire, the ball must be delivered at 
moderate speed. The pitcher shall be warned once and then, on the second warning, the 
pitcher shall be removed as pitcher for the remainder of the game. A batter hit by a pitch 
does not advance to first base. 
 
THE PLAYING FIELD: The size of the diamond is 60 feet for baselines and 35 feet for the 
pitching distance. 
 
EQUIPMENT: 
 
Ball: An official 12" size softball, with either a firm rubber cover or regulation leather 
softball. The RIF Softball, Level 10, YELLOW, is required 
 
Gloves: A legal glove or mitt may be worn by any player. There will be no restriction as to 
the use of a glove or mitt because of a player's defensive position in the field. 
 
Uniform Numbers: Players must wear numbers on their uniforms. 
 
Protective Equipment: It is mandatory for each batter, on-deck batter, base runner and 
player coaching to wear a head protector. It is mandatory for catchers to wear a facemask 
with a throat guard, helmet, body protector and shin guards. 
 
Spikes: No metal spikes are allowed. 
 
ALL PLAY PARTICIPATION RULE: "Continuous Batting Order" - All healthy, uniformed 
players will be assigned a position in the batting order regardless of whether they are 
assigned a position in the field. They must bat in that order, even if they are not fielding. 
Players may be inserted and removed from field positions at will. (Exception: A pitcher 
must pitch to at least one batter.) 
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LENGTH OF GAME: A game will be seven (7) innings according to league rules or until the 
league's time limit of 1-1/2 hours. Once an inning is begun it must be completed unless 
darkness or other adverse conditions prevail. The league limit of 1-1/2 hours must be 
observed at rented fields to avoid additional rental fees. The home plate umpire shall act as 
timekeeper and call the game after 7 innings or 1-1/2 hours. 
 
BUNTING: Bunting is not allowed. (Penalty: Batter is out, ball is dead). 
 
SLIDING: Sliding is not allowed at any base except to avoid a collision. PENALTY: Runner is 
out. 
 
STEALING: (NF rule 8-4-2.l) Any runner is out when she does not stay in contact with the 
base until a legally pitched ball has reached home plate.  This results in a dead ball, a no 
pitch is declared and the runner is ruled out. Under no conditions is a runner permitted to 
steal a base. 
 
SIX RUN RULE: A team may score a maximum of six runs in their time at bat each inning. 
The six run limit is waived in the seventh inning, in extra innings, or when the umpire 
declares the last inning because of the league time limit. 
 
COMMIT LINE / HOME PLATE LINE: A “commit line” will be drawn on the third base line 
halfway between third base and home plate. A runner crossing this line must continue past 
a line drawn from home base to the backstop. The runner MUST cross the line rather than 
touch home plate. All plays at home plate are force plays. A runner voluntarily returning to 
third base after crossing the commit line will be out. The catcher should play home plate as 
if playing first base for force outs. 
 
OVERTHROWS: Only one (1) base will be allowed on an overthrow into unplayable 
ground. Regular softball rules will apply for overthrows into playable ground. Playable and 
unplayable ground should be designated prior to the start of the game. 
 
DROPPED THIRD STRIKE / FOULED THIRD STRIKE: On a pitch where a batter does 
not swing or swings and makes no contact, the batter is out even if a third strike is not 
caught. The batter is out when a foul tip is caught on the third strike. On a foul ball with two 
strikes on the batter, the batter is NOT out UNLESS it is caught. A batter is NOT out on a foul 
tip (the arc of the foul does not clear the batter’s head while standing straight up) with less 
than two strikes. 
 
THROWN BAT:  The batter will be declared “out” if the bat is thrown; in the judgment of 
the umpire.  The bat should be dropped, not thrown. 
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NUMBER OF PLAYERS: Ten players will be used on defense on a team. (The 10th position 
is the "short fielder.) Players of the defensive team may be stationed anywhere on fair 
ground. (Exception: The pitcher and catcher have designated positions.) Teams may begin 
with and play with a minimum of eight players if there are only eight healthy players to 
participate. 
 
INFIELD FLY RULE: The “Infield Fly Rule” will not be in effect. 
 
PRAYER: Each game is to begin with an opening prayer led by the home team with all the 
players and coaches around the pitchers mound! 
 
STRIKE ZONE DIAGRAM: 
 
 

 
(Box is 3’ deep and 22” wide) 
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Oakland Diocese CYO - Girls Volleyball Rules 

 
The National Federation Volleyball Rulebook will be the official rules, unless superseded by the 
Oakland Diocese CYO Bylaws or rules exceptions established by the Girls' Sports Council. 
 
NET HEIGHT: The official net height is seven (7) feet for 6th, 7th and 8th grade divisions. Lower 
grades may adjust net height and serving lines according to league rules. 
 
RALLY SCORING: Rally scoring format will be used including let serve. With rally scoring, a ball 
contacting and crossing the net shall remain in play provided that the ball is entirely within the net 
antennas. (Note: By individual league adoption, side-out scoring may be used for any or all grade 
levels.) 
 
LENGTH OF GAME: The match will consist of the best two (2) of three (3) games. The first two (2) 
games shall go to 25 points and the third (3rd) game shall go to 15 points. A team that has scored 
25/15 points and is at least 2 points ahead is the winner. If the leading team does not have a 2-point 
advantage, play shall continue until one team has a 2-point advantage (no cap point). 
 
GAME BALL: 7th and 8th grade divisions shall use a volleyball meeting National Federation 
specifications. 6th grade divisions and under shall use the Volleylite ball. 
 
LIBERO PLAYER: There is no "libero" player. 
 
JERSEY NUMBERS: Players must have a clearly visible number on the front and/or back of their 
uniform jersey. It is recommended that jerseys be numbered on the front and back of the uniform. 
 
ALL PARTICIPATION RULE: Each healthy, uniformed player present must play during either the 
first or the second game of the match. 
 
KNEEPADS: Kneepads shall be worn by all players. 
 
SERVER ROTATION: In 7th grade leagues and lower, the serving team shall rotate each time a 
server serves 5 consecutive points in a game. 
 
SPIKING LINE: The spiking line (10 foot line) will not be used. 
 
TIMING DEVICE: A visible timing, scoring device is not necessary equipment. 
 
NOTE: The rule “On the first hit returning serve, a double hit shall not be allowed if on an overhand 
pass” has been eliminated, beginning with the 2009-2010 season. National Federation rules 
governing the return on the first hit will be in effect (unless individual league rules provide 
otherwise). This will supersede the rule published in the 2009-2010 CYO Athletic Manual. 
 
Revised by the Diocesan Girls Athletic Council, September 2009 
Oakland Diocese CYO Bylaws or rules exceptions established by the Girls' Sports Council. 
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Oakland Diocese CYO - Basketball Rules 

 

 
OFFICIAL RULES: All basketball games (league, tournament or practice) hosted by Oakland Diocese 
Catholic Youth Organization teams will be conducted in accordance with the National Federation of 
State High School Associations Basketball Rule book (available through the Diocesan CYO Office) 
with exceptions and additions noted in these bylaws, adopted by the Diocesan CYO Office, or 
adopted by the leagues and approved by the Diocesan Boys Sports Council or the Diocesan Girls 
Sports Council. 
 
LENGTH OF GAME / TIME OUTS: A CYO basketball game shall consist of four quarters. All games 
shall have one minute rest periods between quarters. All games shall have a minimum five minute 
rest period between halves. Quarters shall consist of no more than eight minutes stop time or ten 
minutes running time. Four time outs of one minute duration may be charged to each team during a 
regulation game. Each team is credited with one additional time out per overtime period. 
 
GAME LIMITATIONS: No CYO player should play more than one basketball game per day. No CYO 
team may participate in more than one basketball game per day. All games/ practices including 
tournament games played on school nights shall be scheduled so as to be completed by 10:00 p.m. 
No league shall schedule regular league play on Sundays before noon. 
 
GAME BALL: A regulation basketball made of composition or leather material shall be used in all 
sixth, seventh and eighth grade boys league games. In all girls league games and in boys third, 
fourth and fifth grade games, a women’s composition or leather ball, 28-1/2" in circumference, shall 
be used. Leagues may adopt the use of smaller balls for third, fourth and fifth grade play. 
 
"ALL PLAY" PARTICIPATION RULE: Each Oakland Diocese CYO basketball team must play all 
healthy, uniformed players according to the following formula. The first quarter and the second 
quarter will each be divided in half for a total of four playing periods.  The time for each playing 
period will be on the clock. All healthy, uniformed players (up to a number of twenty) must play the 
minimum of a full continuous playing period during the first half. Every player entering the game 
for the first time must enter at the beginning of the playing period and play the full playing period. 
The only exceptions will be due to injury or disqualification. 
 
The end of a playing period will be administered as an official’s time out. The team in possession of 
the ball shall retain it at the beginning of the subsequent playing period with a throw-in at the spot 
on the sideline nearest the point of last possession. There shall be a center court jump ball to begin 
the game. The alternating possession procedure shall be used to begin the second quarter and at 
the beginning of a playing period if no team had possession at the end of the previous period 
Any player arriving to a game after the beginning of the last playing period must play the 
continuous time during the game, equal to a playing period, if sufficient time remains. If a team has 
over twenty players, the third quarter shall be divided into playing periods. 
In addition, in each game, each child shall play the minimum time equal to the time of one quarter. 
Athletic Directors shall monitor their program's coaches for compliance. Repeated violation shall be 
a breach of sportsmanship. 
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INJURY OR DISQUALIFICATION: If a player leaves a playing period due to injury and is able later 
to re-enter, the player must play a subsequent full playing period. If unable to reenter until the 
second half, the player must play the equivalent of a full, continuous playing period on the clock. A 
substitute for an injured or disqualified player must play a complete playing period. 
 
"NO PRESS " RULE: A team with a lead of fifteen (15) points or more in the 6th, 7th and 8th grade 
or ten (10) points or more in the 4th, or 5th grade, may not use a full court press. The 3rd grade 
may not use a full court press. Definition of a full court press: None of the players of a team which is 
holding that lead may guard any opposing player in the back court until the ball, or a player in 
control of the ball, has passed the half-court line of the opposing team. 
 
PENALTY: One warning per game, then a technical foul will be called on the offending team for 
each violation. (Note: the technical foul is a team technical) CYO sportsmanship dictates that 
coaches should not have their teams pressure an opposing team's 
players in the half-court area with a large lead. 
 
OVERTIME RULE: Overtime periods shall be 3 minutes in length. Oakland Diocesan CYO leagues 
shall play overtime periods either as in the National Federation Basketball Rule book or the 
Diocesan 
 
Overtime Rule. The Oakland Diocesan Overtime Rules is as follows: 
In the event of a tie score at the end of a regulation game, there will be a maximum of two 3 minute 
over time periods. If the score is tied at the completion of the second overtime period, a one minute 
rest period shall be taken, followed by a "sudden death" period played under the following rules: 
 
1. If either team leads by two points (either by two free throws or a field goal) at any time during 
this period, that team shall immediately be declared winner. 
 
2. If after three minutes of the sudden death period neither team has accomplished a two point lead, 
the team leading by one point shall be declared the winner. 
 
3. If the score is tied at this point, a one-minute rest period shall be taken and then a three minute 
sudden death period will be played. The first team to score (either by a free throw or a field goal) 
shall immediately be declared the winner. 
 
THREE POINT SHOT / SHOT CLOCK: The three point shot may be adopted by individual leagues 
for play in the seventh and / or eighth grades only. There shall be no shot clock. 
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Diocese of Oakland CYO - Basketball Rules of Note 

 
(Rules that are commonly misunderstood or that CYO basketball coaches should know.) 

 
1.   All Play Rule – The All Play Rule designates minimum playing time for each player and assures 
that all players will enter the game more than once, while giving the coaches flexibility in 
substitution. Participation of all players is a core value of CYO. (CYO Athletic manual, p. 3, p. 18.) 
 
2.   Code of Conduct – The CYO Code of Conduct describes expected positive behavior from players, 
spectators and coaches, and provides penalties for poor conduct. (CYO Athletic Manual, p. 4 - 5) 
 
3.   Overtime – In CYO, overtime periods are for three minutes with additional rules for 3rd or 4th 
overtimes. (CYO Athletic Manual, p. 19) 
 
4.   Restrictions on Games and Practices – There are restrictions on game times, practice times 
and the number of games played. No games or practices are allowed before noon on Sundays or 
after 10:00 p.m. on school nights. No more than a single game may be played in a day. There are 
restrictions on the number of tournaments entered and on CYO activities allowed in the off-season. 
(CYO Athletic Manual, pp. 15 -16, 18) 
 
5.   Press rule – A team with a lead of either 10 pts (4th/5th grade) or 15 pts (6th – 8th grade) must 
allow the player and the ball to cross the half court line. No press allowed in 3rd grade. It is poor 
sportsmanship for a team to press with a large lead – let the other team have fun and stay in the 
game! (CYO Athletic Manual, p. 5, pp. 18-19) 
 
6.   Three Seconds in the Key – To commit a violation, an offensive player must be in the key for 
three seconds while his/her team is in continuous control of the ball in their frontcourt. Any shot 
“resets” the three-second count, even if the ball doesn’t contact the rim or backboard. 
 
7.   Incidental Contact – There is legal contact between players many times during a game without 
a foul called. For example, when two players dive for a loose ball and contact occurs before a player 
has the ball, it is not a foul unless the contact gives one player an advantage. (e.g. by pushing, by 
tripping or by displacement.) 
 
8.  Even Out Fouls – It is poor officiating for a referee to try to even the fouls between two teams 
and poor coaching for coaches to insist on an equal number of fouls between two teams to validate 
that the officials were “fair.” Teams play differently – some press, others are less skilled on defense; 
some are more or less aggressive. To penalize a team for the other team’s poor or aggressive play is 
unfair. 
 
9.   Team Control Fouls – A Team Control Foul is a common foul committed by a member the team 
that has team 
control. The penalty for a Player Control Foul and a Team Control Foul is the ball awarded to the 
offended team for a throw-in from the designated out of bounds spot nearest the foul. (No bonus 
free throws are awarded.) 
 
10.   Time Out Called – Coaches and players request time out; only the referee can grant time out. 
There is no time out granted until the referee recognizes the request of the coach/player. 
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11.   Kicking the Ball – Kicking the ball with any part of the foot or leg is a violation only if 
intentional and deliberate. 
 
12.   Free Throws Lanes – The two spaces closest to the end line must be vacant. Only two offensive 
and four defensive players are allowed on the free throw line during a free throw. All other players 
must be behind the three-point line. Two defensive players must be in the spaces adjacent to the 
vacant spaces. 
 
13.   Coach Bench Rule – There is no coaching box in CYO basketball. Coaches must remain seated 
on the bench except in the six instances described in the National Federation rulebook.  
PLEASE BE SEATED! 
 
14.   Jewelry / Nails – No jewelry is permitted. Earrings must be removed, not taped. Fingernails 
considered dangerous by the referee must be cut. Religious medals and medical alert medals may 
be worn if taped. 
 
15.   Swinging the Arms / Elbows – The penalty for the excessive swinging of the arm(s) or 
elbow(s) is a violation (when contact is not made). 
 
16.   Injured Player – An injured player MUST be removed from the game if the coach goes on to 
the court, or the official beckons the coach to attend to an injured player. Exception: a player 
required to leave the game may remain in the game if the team calls time out and the situation can 
be corrected before the end of the time out. 
 
Injured players must never be moved or put back in a game until it is safe to do so.  
Note: coaches must have the Parental Permission and Health Authorization forms for all players 
available at all times. 
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Mission Valley League CYO - Running up the Score 

 
There have been a number of games where the scores appear to have been somewhat lopsided.  
Please remember that CYO’s Points of Emphasis specifically address this issue on page 2 of the 
Athletic Manual. 
 

“NO RUNNING UP SCORES – Children have more fun when a contest is close.  There is no 

place in CYO to humiliate an opponent.  In basketball, when ahead by a large margin, 

coaches are expected to not trap at half court, to play all non-starters extensively, to play a 

tight zone defense and to not fast break, slowing the tempo of the game.  Coaches who run 

up the score may be suspended.” 

Running up the score means playing all out to extend a lead beyond 1½ times the point limit which 
triggers the no full court press rule.  (1½ times 15 points in grades 6-8 or 10 points in grades 4-5.) 
 

Naturally, kids want to win and will play hard to do so.  But some teams are more athletic than 
others.  If you coach a strong team and have played another weaker team for a number of years, you 
recognize them.  If you coach a strong, dominant team, and you recognize your opponent is 
significantly weaker, it is easier to play a slower paced game from the outset, than to run up the 
score and then try to slow it down.  
 

Here are some suggestions on ways to avoid running up the score: 

 Tell your team not to fast break; work the ball around, run a play   
 Do not start out with a full court press 
 Use a tight zone defense, i.e., tell your defense to have one foot in the key 
 Do not trap at half court; keep guards back, let opponent work for outside shot 
 Give all non-stars more playing time 
 Slow pace of game, maybe suggest 4 or 5 passes before a shot 
 Call a time out if you go on a run; let your opponent catch their breath 
 Do not put up shot on offensive rebounds, but bring ball out to run play anew 

 

Coaches should be aware the Board sees this as a sportsmanship issue.  In some games, even 

following all these suggestions, the score can be lopsided.  But the Board has discussed possibly 

taking action, consistent with our rules, if coaches do not try to avoid running up the score.  

Remember, the game, and what we do, is really for the kids to have fun. 
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Mission Valley League CYO - Mercy Rule 

 

     The Mission Valley League has adopted the Mercy Rule which will 
be used during the 4th quarter of play should the score meet the 
league’s points disparity outlined below. 
 

     MERCY RULE- When the leading team is ahead by a designated 
point margin at the beginning of, or anytime during the 4th quarter, 
the Mercy Rule shall be put into effect.  This will implement a 
running clock with the exception of time outs and/or when game 
officials necessitate it (injured player, etc.). 
 

     Grades 4 and 5, a point difference of fifteen (15) shall have the 
Mercy Rule initiated. If the team down by fifteen (15) can get the 
point spread to within a difference to ten (10), then the Mercy Rule 
will be cancelled and regular timing will commence till the end of 
the game.  
 

     Grades 6, 7, and 8, a point difference of twenty-five (25) shall 
have the Mercy Rule initiated. If the team down by twenty-five (25) 
can get the point spread to within a difference of fifteen (15), the 
Mercy Rule will be cancelled and regular timing will commence till 
the end of the game.  
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Holy Spirit CYO Parent Expectations and Responsibilities 

Greetings and Welcome to Holy Spirit CYO Program.  We thank you for sharing your child with us this school 

year and we look forward to a season filled with positive growth and development with each and every one of 

our team players.  As parents of the Holy Spirit CYO, we too work as a team in order to contribute to the 

success of the CYO Program.  The following responsibilities are critical areas in which we as parents are 

required to participate: 

1.    Team Parent to assist the Head Coach with correspondences pertaining to the team. 

2.    Snack and drink provisions for each player after every scheduled game and tournament. 

3.    At least two adults, one of whom is to be the same sex as the participants, are to be present when a group 

of minors engages in organized games or sports activities.    

4.    Gym Monitor assigned for each scheduled game and tournament. A copy of the Gym Monitor Guideline 

will be distributed. 

5.    Scorekeeper assigned for every scheduled game.  A scorekeeper clinic is a requirement in order to receive 

an official scorekeeper card. Having 2 to 3 parents attend the clinic will assist with rotation process 

throughout the season.  Details and information regarding the Scorekeeper’s Clinic schedule will be 

announced at a later date. 

6.    Concession Stand duties are required by all teams.  This entails 2 parents per shift between the hours of 

11:45am to 7:00pm, with an option of 2 students assisting between the ages of 11 and 17 years old. For 

tournament events, coaches will determine the shifts and make assignments.  All teams are required to host 

the concession stand once each season. 

Please feel free to contact Marie Herbert, the CYO Ways and Means Coordinator for any questions or concerns 

at (510) 489-3124 or at mherbert@stanford.edu and waysnmeans@holyspiritcyo.com 

7.    Complete and sign the CYO Parent Participation form below and submit to your team parent. 

------------------------------------------------------------Cut and return-------------------------------------------------------------- 

Parent’s Name________________________________________________ Phone Number__________________________________________ 

Player’s Name_______________________________________________________Email______________________________________________ 

We agree to assist our child’s team with Holy Spirit CYO by contributing to the program in all the areas of: 

_______ Team Parent (1 volunteer)            ________Gym Monitor (All)           _________Concession stand (All) 

________Snack and Drink Provisions (All)                                                ________Scorekeepers (2 to 3 parents)  

________ Two adults, one of whom is to be the same sex as the participants is to be present during all activities.  

 Signature______________________________________________________________________Date_____________________________________                                                             

mailto:mherbert@stanford.edu
mailto:waysnmeans@holyspiritcyo.com
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Holy Spirit CYO Concession Stand Information 

 

Greetings Spartan Families, 

  

Welcome to Holy Spirit CYO Basketball Season.  In keeping with our teamwork efforts, we are 

requesting all team sports to participate in hosting the concession stand at the Holy Spirit Gym 

during one of your home game every season.  

  

Your team will be assigned a home game date to operate the concession stand once the Mission 

Valley game schedule is posted:  www.oaklandcyo.org 

  

An instructional guideline for the concession stand operations may be found on the Holy Spirit CYO 

website www.holyspiritcyo.com and will also be available in a black binder in the concession stand.  

The outline will assist to guide your team in managing the concession stand.  I will purchase all 

provisions and set-up in the morning.  The hosting team’s responsibility is to designate one cashier 

for each shift to track the accounting during the beginning and the end of each shift while the other 

volunteers handle the food service.   

The last shift is responsible to thoroughly clean the kitchen and return the containers with the food 

items back in the storage cabinets located in the gym lobby.  Also, be sure to transfer the cash from 

the drawer into the cash box and safely lock the cash box inside the furthest left cabinet.  Please be 

sure to lock all cabinets using the padlocks. 

  

If you have any questions, please do not hesitate to contact me.  On behalf of the CYO program and 

the Board members, we thank you in advance for your valuable time and your unending support 

towards the success of the Holy Spirit CYO program. 

  

 

With Kind Regards, 

  

 

Marie Concepcion Herbert 

Ways and Means and Team Parent Coordinator  

Holy Spirit CYO Board  

T (510) 489-3124  

C (510) 505-4096 

 

http://www.oaklandcyo.org/
http://www.holyspiritcyo.com/
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Holy Spirit CYO Concession Stand Guideline 

Supply cabinets are located in the main lobby of the gym.  The padlocks will be unlocked for you.  

Containers with the supplies are brought over to the kitchen.  Once the supplies are emptied from 

the containers, place the containers underneath the counters nearest the dishwasher. 

The stove and oven power and pilot light will be turned on by the Athletic Director.  

The nacho machine is locked up in the cabinets.  Plug in the machine on the counter nearest the 

concession stand windows, next to the dishwasher.  (See instructions under Nacho Machine). 

Boiling water for the hotdogs:  Using the medium size pot, add water and boil at medium to high 

heat at 11:00am.  Add 2packs of 8 count hot dogs to the boiling water, cook and drain. Individually 

wrap each hot dog with a bun in wax paper, then wrap with aluminum foil.  Place the hot dogs in the 

oven at a warm temperature setting only. 

Lumpia set up (if available):  pour the vegetable oil into the large wok and heat at a medium 

setting.  The lumpias are located in the freezer in the small room next to the kitchen.  Frying should 

begin at 11:00am. 

Crock pot set up:  open 4 small or 1 large can of chili and pour into the crock pot.  Set at high heat 

and stir occasionally. 

 Deep fryer set up:  plug the deep fryer next to the nacho machine, add vegetable oil and set at high 

heat.  Fry ½ bag of french fries at about 11:45am.  Keep warm on warming pad on top of the stove. 

Candy and chips display:  set up the 4-white wire mesh and prop up as shelves with soda cans on 

the counter facing the lobby on the farthest right side of the counter.  Display all candies, chips, 

cookies, and drinks on the shelves.  

Other station set up:  Please refer to the other set up guidelines listed for other station set ups. 

Pizza orders are made by 11:30am, in time for the 12:00 noon game.   Only 1 order for the day will 

be placed. 

A.  Sodas, Gatorade, and Water:  

The following supplies should be placed in the refrigerator and a full inventory should be 

constantly replenished: 

1. an assortment of Shasta sodas 
2. an assortment of Gatorade 
3. water 
4. extra supplies of water are stocked in the freezer located in the small room adjacent to the 

kitchen 
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B.   Nacho cheese: 

      1.   using the opener attached to the machine, insert the blue opener on the top cover  
     of the cheese packet and remove the cover 

      2.  insert the long nozzle provided on the cheese packet 

      3.  open the nacho machine and place the cheese packet in the housing 

      4.  turn the knob to the open position and trace the long nozzle along the inserts,  leaving enough       

tube at the bottom of the thread to serve the cheese                             

      5. turn the knob back to the lock position, close the door, and press the button to serve 

      6.  plug the machine and be sure it is on to begin heating 

C.  Hot Dogs: 

1. serving gloves are available for your convenience 
2. fill the hotdog pot with water and bring to a boil 
3. once the water comes to a boil, add 2 packs of 8 count hot dogs into the 
      boiling water and cook 

4. once the hot dogs are cooked, remove from heat and drain the water completely 
5. place the hotdogs in the hotdog buns and wrap individually with wax paper and then foil 
6. individually wrapped hotdogs are placed in the warming oven 
7. keep the pot filled with water on the stove top to cook more hotdogs once 

the individually wrapped supply is down to at least 4 

D. Pizza: 
1. order 2 cheese and 2 pepperoni pizzas with Pizza Patio, 790-1166 at 11:30am 
2. the pizza oven should be staged on the counter nearest the coffee makers 
3. plug the oven and turn the power to “on” and the dial should be turned to “4” 
4. the other dial without a knob, the humidity dial, should not be touched as it is already 

preset, add ½ cup of water into the water housing found next to the dials 
5. place a spatula and a set of tongs on a paper plate and a stack of paper plates on the 

counter, next to the pizza oven 
6. as you sell the slices, keep the top two trays filled with pizza slices by continuing to add 

to the top trays as the supply begin to deplete  
7. it takes 10-minutes for the pizza to be delivered, and 20 minutes to cook, so once you 

are down to one whole cheese and pepperoni pizza, give Stuart 30 minutes for cooking 
and delivery: 
 

                                Name:    Stuart Barton, (510) 790-1166 

                                Place:     Pizza Patio - 3395 Walnut Avenue, Fremont 

 If you are uncertain with how much to order due to the time of the day, please inform the AD or 

contact Marie at 510-489-3124 or 510-505-4096. 
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E. Root beer floats: 
1. a large container of vanilla ice cream will be found in the freezer closest to the door 

entering the gym, prepare about 10 cups with 2 scoops of ice cream in each cup so 
when orders come in, you have cups of ice cream already to go, store in freezer. 
 

2. place the ice cream scoop on a paper plate, set up straws, spoons, and large cups on the  

counter to the right of the microwave oven as this is the closest work space to the 

freezer where the tub of ice cream is found. 

        3.   root beer is found in the refrigerator, use 1/2 can per order of root beer float 

        4.   don’t forget to put the ice cream back in the freezer! 

F. Candies, potato chips, and cookies: 
1. set up the 4-white wire mesh and prop up as shelves with soda cans on the counter 

facing the lobby on the farthest right side of the counter. 

                2.   display all candies, chips, cookies, and drinks on the shelves. 

G. Nacho chips: 
1. serving gloves are available for your convenience 
2. on the counter next to the sink, lay out paper towels across ¾ of the length of the 

counter 
3. fill up the nacho containers with nacho chips 
4. line up the containers filled with nacho chips on top of the paper towel 
5. the nacho cheese machine should be across from the nacho chips for easy access 

 
H. Lumpia (when available): 

1. add vegetable oil to the large wok and heat at medium to high heat 
2. allow to heat for 10 minutes and add 12 to 15 frozen lumpias at a time in the wok to 

cook 
3. cook until golden brown 
4. on the large pan lined with paper towels, place the cooked lumpias standing upright to 

drain any remaining oil 
5. lumpia orders are served on the nacho chip containers, for 2 to 3 orders only 
6. for larger orders, 6 or more, use the round plates 
7. vinegar will be available as a condiment, pour vinegar on the bowl provided 

with a spoon and replenish as necessary 

8. these are placed on the counter near the pizza oven for the customers to be able to help 
themselves 

 
I. Rice (when available): 

1. a large rice cooker will be provided for the rice when available 
2. one scoop will on a nacho dish is 50 cents 

 
J. Chicken Caesar salad (when available): 

1. in a large bowl, mix the greens, sliced chicken, croutons, and dressing  
2. mix per serving only in order to avoid waste 
3. pour on a large plate and serve 
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K. Popcorn: 
1. cook popcorn in the microwave for 1minute and 45 seconds 
2. give the customer the entire unopened bag 
3. if they request it, we have little bags to give them if they want to divide it among 

themselves 
 

L. French Fries: 
1. set up the deep fryer next to the nacho machine 
2. add vegetable oil to the deep fryer and keep at medium to high heat 
3. start off by cooking  ½ bag of french fries and place in the large pan 
4. drain the fries in a flat pan lined with paper towels and put the pan on top of the 

warming pad on top of the stove 
5. use your own judgment to fry the next batch 

 
M. Chicken Nuggets 

1. use the same deep fryer to fry the chicken nuggets or place on a pan and cook in the 
oven 

2. start off by cooking ½ bag of the chicken nuggets 
3. add the chicken nuggets on the same pan with the french fries to keep warm 
4. use your own judgment to fry/bake the next batch 

 
L     Chili: 

1. set up the crock pot next to the deep fryer 
2. open 4 small cans or one large can of chili 
3. pour in the crock pot 
4. cook at medium to high heat, stirring occasionally 

 
N. Chili cheese dog or chili cheese fries: 

1. on a hot dog, add chili from the crock pot and cheese from the nacho machine 
2. place an order of french fries on a nacho dish, add chili, then nacho cheese 

 
O. Condiments and Menus: 

1. place 2 to 3 menus on the customer counters facing the customers 
2. place mustard, ketchup, and relish containers on the customer counter on the far right 

hand side, near the nacho machine, where the customers can access it easily 
3. place napkins on the napkin holder and set on the customer counter 
4. fill up the utensil holder with spoons and forks, making sure the handle of the utensil 

are facing up for sanitary purposes 
 

P. Extra Supplies and Miscellaneous: 
  1.  place extra plates, nacho chip containers, napkins, foil, and serving gloves the kitchen 

counter  

 2. if there are supplies you need, please complete the order form to keep track of  

inventory, or contact Marie Herbert 
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Q. Food handlers and money handlers: 
1. it is recommended to designate one person handling the money only , and several 

people providing the service as this will keep the service sanitary for the customers 
2. do not allow children to handle any money 
3. if you are handling food, add up the amount you sold, inform the person in charge of the 

cash the total amount, and he can make the exchange with the customer 
4. please be reminded to fill in the form and log in your appropriate time slot and the total 

amount of  cash at the beginning and at the end of your shift 
5. when the next shift arrives, the designated cashier person should also log in, and count 

the total amount before and after his shift 
 

R. Training your replacement 
1. once your schedule is over, it will be your responsibility to train your  
      replacement and show him where everything is found 

2. determine who will handle the money and who will handle the food  
distribution 

S. Children’s Safety 
1. all children under the age of 7 may stay in the little room adjacent to the kitchen, under 

your supervision at all times while you are working your shift 
2. there is to be no more than 2 - 5th to 8th grade children  as a helpers in the kitchen 

and children are not to handle the cash transactions 
3. be sure the door closest to the entrance to the gym remains locked from the outside at 

all times - do not allow people to use the door as an entrance to the gym. 
4. be sure the children are kept safe at all times as there is hot water and hot appliances in 

the kitchen, and we should never compromise the children’s safety 
5. do not allow children to run in and out of the kitchen 
6. there should only be the adult volunteers, and no more than 2-students earning their 

community hours in the kitchen at all times, as the kitchen area is quite limited and 
having too many bodies in the area can hinder our ability to serve the customers 
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Concession Stand Clean Up Guideline 

 
Clean up may begin with items that are no longer being used.  Washing and drying and storing 

them back into the cabinet gradually will help with getting out of the snack bar by 5:30pm.  The last 

items to go into the cabinets will be the candies, potato chips, sodas, water, and Gatorade containers 

as these sell down to the last minute.  Please use your own discretion as to frying and cooking food 

items, giving yourself enough time to cool down the frying oil and pots in order to wash and clean 

them. 

Cabinet storing is labeled specifically for all concession stand items and containers.   

The large brown door cabinets are located in the gym lobby across from the display cabinet 

closest to the girl’s restrooms.  CYO owns the first three cabinets from the left.  Please store 

everything into their proper places for inventory   Once all items have been stored, lock up all three 

cabinets with the padlocks provided. 

DO NOT leave anything behind in the kitchen.  Everything MUST be stored and locked up in the 

CYO cabinets.  The kitchen must be left completely clean. 

Deep Fryer should be unplugged to cool the oil by 4:00pm.  Using the funnel, pour the oil back into 

the oil container after it has cooled off.  Remove the heating device and wipe down with paper 

towel.  Wash the container tub, wire basket and cover with soap and water and dry.  Place the 

container tub, heating device, wire basket, and plug into the deep fryer housing, store in cabinet. 

Lumpia frying oil in wok should also be cooled off no later than 2:00pm.  Using the funnel, pour the 

cooking oil back into the container.  Wash the wok and cooking utensils with soap and water.  Store 

the wok in cabinet. 

Hot Dog pot, wash with soap and water, store in cabinet. 

Nacho Cheese Dispenser will need to be wiped down completely with a wet sponge and a little 

soap.  Please wipe down the dried out cheese in the housing and on the surface areas.  The cheese 

bag may be disposed off, including the plastic hose attached to it.  Please store the dispenser in the 

cabinet on its side. 

Crock Pot filled with chili should be unplugged to cool by 4:00pm.  If there is any chili leftover, 

place one scoop into the bowls and sell.  If the chili gets cold, warm in the microwave before selling.  

Clean the container and lid with soap and water and dry.  Place the cord into the crock pot and 

place the crock pot into its green protective covering.  Store the pot in its designated place in the 

cabinet. 

Stove tops and warming grill will need to be wiped down from any food droppings.   
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Pizza Oven will need to be wiped down inside and the surface areas.  Please wash the round pizza 

pans with soap and water, dry, and place the round pans back into the pizza oven.  The pizza oven 

will remain where it is stationed as it will be too hot to move. 

Large plastic containers are labeled accordingly.  Please return all supplies and food items in the 

proper containers.  Store the containers in the labeled bottom shelves to avoid having to lift heavy 

objects. 

Counters will need to be wiped down with a soapy sponge.   Paolo, our custodian is very good to us, 

and we would like to be considerate and return the snack bar in a presentable manner. 

Sodas, Bottled Water, and Gatorade will need to be emptied from the refrigerator and placed 

back in the cabinets.  Please check the refrigerator in the small room adjacent to the kitchen for 

cases of water. 

Condiments like mustard, relish, jalapenos, and dressings are to be stored in a box in the large 

refrigerator.  

Condiment Container will need to be emptied, washed with soap and water, and then dried.  Store 

the container in the cabinet. 

Cash Box will be locked up in the first cabinet from the left.  Transfer all cash, coins, receipts, 

checks, from the black cash box in the drawer into the covered gray cash box found under the 

counter.  Marie Herbert will pick up the gray cash box around 7:00pm.  For questions, contact Marie 

Herbert at ((510) 505-4096 cell or (510) 489-3124 (home). 

DO NOT leave anything in the kitchen, freezer, and refrigerator (except the condiments or 

perishable items).  Everything must be placed back in the containers and sealed tightly then 

locked up in the cabinets located in the lobby. 
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Mission Valley Athletic League 

           Gym Monitor Responsibility 

 
CYO’s most costly expense is the use of our neighborhood public schools and recreational 
gyms. To maintain access to these facilities and in accordance with our “Use Permits”, each 
facility must be supervised by an adult representative at all times. Therefore, EACH TEAM 
(Home and Visitor) MUST furnish a parent volunteer to act as a “Gym Monitor” to supervise 
their respective games. 
 
“Gym Monitor” is a very important function of our CYO program, thus we need each parent 
volunteer to follow some simple guidelines: 
 
1.    The Gym Monitor is to control any situation, other than the game itself.  The Officials 
will take control of the game. 
 
2.    A white “CYO Official” jacket will be provided to each Gym Monitor and must be worn 
during each game. The jacket can be found at the Scores Table and must be returned at the 
end of each game. 
 
3.    Gym Monitors will be required to sign the score sheet at the conclusion of each game. 
 
4.    Gym Monitors are not to allow any food or drinks (excluding Holy Spirit Gym), other 
than water, in the Gym and make sure the outside areas are free of snack refuge. 
 
5.    Make sure all children and adults stay off the courts before and during play. Including 
and around side courts and NO INAPPROPRIATE BEHAVIOR AT ANY TIME THAT MAY 
JEOPARDIZE OUR USE OF THE FACILITY. 
 
6.    Remind spectators that CYO has no place for inappropriate comments or inappropriate 
behavior and only positive comments should be expressed. 
 
7.    Gym Monitors must keep doorway clear of spectators. If at any time, you feel that you 
are unable to control a situation, please contact a League Official, a Coach or Referee when 
the game is not in play. 

 

THANK YOU FOR SUPPORTING CYO 

September 2005 


